MATCH DAY REQUIREMENTS CHECKLIST


Team Managers


BEFORE THE GAME

· Home team - Ground is marked correctly

· Home team - Change rooms are allocated to each competing team

· Home team – areas marked out – interchange (approx 15 metres apart), and spectator line as per competition rules. 

· Home Team - Ensure change rooms are clean and tidy.

· Home Team - Ensure Field Umpires are allocated for all matches(Where applicable)

· Home team - Check score board and siren are supplied to allocated team officials in working order.

· Home team - Complete the Pre Match Checklist ensuring that all safety precautions have been taken into consideration prior to the game starting and then is signed by both Team Managers for verification.
· Home team - Check goal post padding is fitted correctly and safe condition prior to commencement of match and taken off after match concludes, unless there is a match after yours, then it becomes the team playing in the next game’s responsibility.
· Both Teams- 10– 15mins before bounce down present match football (in good condition) & team sheets to the Field Umpire prior to the commencement of the game as per competition rules.
Team sheet

· Complete team sheet using eligible printing, complete all sections

· Make sure jumper numbers correspond with sheet and player

· Players Date of Birth entered (can play up one age group/can not play down without JCC approval as per the bylaws)

· Cross out names of players not playing

· Name coach, manager, runner, water runners & managers must sign
· Assist the Parent Umpires with paperwork where possible.

Appoint the following persons and provide them with the necessary equipment;

· An interchange steward – HOME TEAM ONLY – score card and interchange sheet

· A goal umpire – 13’s & 14’s ONLY - white coat, flags and score card

· A boundary umpire – whistle and correct attire 
· A timekeeper – HOME TEAM ONLY – stopwatch, siren

· Organise water runners and runners as per competition rules (no bare feet or thongs!)
· Ensure players are all correctly attired, i.e. no jewellery (watches, earrings, chains etc...)wearing football boots and the correct coloured socks and shorts.
· Ensure all valuables are locked away safely and not left in change room area.

· Ensure your team is on the ground 5 minutes before the scheduled start time
DURING THE GAME

· Home team - Supply umpires with a drink at the end of each quarter breaks.

· Keep a list of goal scorers on your team sheet

· Assist where needed in organisation of games.

· Control Spectator & Officials behaviour – spectators must remain behind the spectator line 

· Inform interchange steward of players entering and leaving field

· Ensure your team adheres to the maximum time allowed at the end of each quarter breaks
· Interchange steward – after every quarter are to consult with G/umpires to ensure scorecards are consistent
AFTER THE GAME

· Interchange steward – consult with g/umpires and f/umpires all is correct and pass paper work onto field umpires
· Attend the umpires room ASAP after the completion of the game( ask permission before entering their room)
· Assist the Parent Umpires with the paperwork where possible.

· Umpires Team Sheet you are to enter your team’s goal scorers 

· 2nd Team Sheet – Team manager section to be filled in and placed in sealed envelope and given to umpires to pass onto swans
· 3rd Team sheet – to stay with manager for results/goal scorers etc..
· Request your match ball from the umpire
· If any players have been reported, you will be notified by the umpire and handed a blue copy of the report.

· If one of your players has been reported (or an alleged victim of an offence) ensure that they are aware of the contents of the report and are aware of the date and time of the Protest & Disputes Board which they must attend.
· After matches ensure change rooms are swept out and all rubbish in bins provided.

· Ensure all equipment is collected from team officials - goal flags, balls etc..
If required  log on and complete online results section. Note: To be completed in conjunction with your Club registrar. 
www.swandistrictsfc.com.au – District Menu – Sportingpulse Links
Online Results – Club Registrars/Managers

Note: No player to play up more than one (1) year refer to and make yourself knowledgable of bylaw 11.

Helpful advice – Registrar to give every manager a list of players that are eligible to play up in their team to fill in if short from age group below, as not all are eligible if already playing up!

Pre Game

· Log onto  - swandistrictsfc.com.au – left side is the District Menu, scroll down to ‘sportinpulse links’ – open results/teams sheets
· Enter team password and create team list –if you haven’t already worked it out this is a way to keep the same jumper numbers weekly, no need to re enter each week.  Call me if want more info.
· 9-12’s Print off 1 x Team Sheets for each match – 13-17’s print off 3x team sheets
If page doesn’t fit on one only; go to ‘print preview and click on ‘shrink to fit’ 

 

Post Game 13’s – 17’s
· 1 Team sheet stays with the Umpires to be delivered to Competition Registrar 
· 1 Team sheet is filled out by Manager (manager section only), place in sealed envelope and given to Umpires to deliver to comp registrar  
· Make sure ALL officials names are legible 
· 1 Team sheet stays with manager/registrar for results, goal scorers.

· Log onto – swandistrictsfc.com.au, go to sportingpulse links 
· Edit team lists, remove players that did not play in game 

· BOTH TEAMS enter final results and own goal scorers

· Team sheet is to be kept for club record of games players have played and queries Comp Registrar may have.
Results must be entered before 9pm Monday following weekend game. 
Comp Registrar with then do an online results synchronise – matches will be checked off with match paperwork.  If there are no problems, results will then be uploaded on website Tuesday.  
 Post Game 9s – 12’s

· Manager holds team sheet and fills out PEP information at end of play.
· Make sure ALL officials names are filled in along with umpires names
· Team sheet to be forwarded to comp registrar BEFORE Monday after each game
Other Information: 

If you have your team managers doing their own team sheets prior to game day and they need a password & code to access please advise me.  
Team passwords will only get them into their own team.  
 

For more information contact Comp Registrar –Deanne More. If you are having problems or just want a little help. Please don’t be shy.  

0403946146–distregistrar@swandistricts.com
 

 

Online Results

Team Manager/Registrar 9’s – 12’s
Note: No player to play up more than one (1) year refer to and make yourself knowledgable of bylaw 11.
Pre Game

· Log onto – www.swandistrictsfc.com.au go to ‘Sportingpusle Links’
· Create team list (remember to ‘save’)
· Print off Team Sheet (weekly sheet to be done)

If page doesn’t fit on one only; go to ‘print preview and click on ‘shrink to fit’ 

 

Post Game

· Log onto swans site. 

· Edit team lists, remove players that did not play in game 

· A copy goes to Comp Registrar. (scan, Fax…)

· Team sheet must be returned to Club Registrar for any queries Comp Registrar may have.

Team sheets must be forwarded to Comp Registrar before Tuesday following weekend game.

Fax:  9378 3109

Email:  jennym@swandistrictsfc.com
Team Manager/Registrar 13’s – 17’s

Pre Game

· Log onto www.swandistrictsfc.com.au  go to Sportinpulse Links
· Create team list (remember to ‘save’) – weekly sheet to be done
· Print off 3 x Team Sheets for each match 
If page doesn’t fit on one only; go to ‘print preview and click on ‘shrink to fit’ 

 

Post Game

· 1 Team sheet stays with the Umpires to be delivered to Comp Registrar 
· 1 Team sheet – managers section filled out and placed in sealed envelope and given to umpires to delivery to comp registrar
· 1 Team sheet goes to Team Manager. 

· Log onto swans site – go to ‘results/team sheets’ 

· Edit team lists, remove players that did not play in game 

· BOTH TEAMS enter  match results and own goal scorers 

· Team sheet must be returned to Club Registrar for any queries Comp Registrar may have before Monday night

Results must be entered before 7pm Monday following weekend game.

Comp Registrar with then do an online results synchronise – matches will be checked off with match paperwork.  If there are no problems, results will then be uploaded on website Tuesday.  
